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PREFACE
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Second edition or the Rajasthan St Road Tronsoyoe
Workers and *Workshop Employeces Standing orlder, 1985 wis 2o
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o

printcd 10 tire year 1979, Since then many amenldments, ¢l ciroa.

tons, tinsirustions have bean issued and as such its third cdition.

has been brought out incorporating il the Chances made i 3l
Decemibior, 1987,

I hope all the officers and staff of the Corparaiion wiil Nind
the third edition useful.

Although every endeavour has been made o incbrporntc
all the amzndments/clarifications, in case any error Or omiiision
is noticed in this edition the same may be brovont oo the oo
a _ of the undersigned for rectification,
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. R. Agarawal
. A & Chiet Accounts Zirficer
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RAJASTHAN STATY™ ROAD TRANSPORT WCRKIEKS AND
WORKSHOP EMPLOYEES STANDING ORDERS

Section |

1 These standine onders chall  be celled the Rujosaibian Store
Road Transpuit Workers Standing Orders,

N 2. These standing arders shall come into operation on 17-8-19€3. !’
3. These standing orders shail apply to all the Motor Transport |
l
and Factory Workers of the Rajesthen Stiate Read Transpoit
or ormon;fmal H“-{ REWT ﬁ A e, -;q‘,,lﬂ,,“ﬂ.ﬂ; L300 4 KSRTC “""’""f‘l'ci“"" o
’-‘;44:: ﬁ”'\\t}ﬂa ihgﬁk nagif;f E:,ii;-&.ﬁ th":;,}[j.(ﬂ l'ﬁtp!{ Lar f’j‘gtl‘ L‘Jhﬂﬂj\l—ﬁo‘.fﬁhr*"/’ \:-,-:,
T C v AR BAE s e B % WY { d e s \
neRSRTE weor Section 1177 egrt Ston olmol amotiy § (5
[ 4. In tkcce standirg orccers vnless e e CCMCTIIT Y TenuL L
in the subject cr cortext, the terms defined o this section
are used in the sensc here, explained;-—

1. Cadre—means the strenath of a service or jois @l servics
g sanctioned as a separate uni't. .

| ' | - \ . , : o
: 2. Competent Authonty — In relation to  exercite of vy
power, means the Rajastihan State Road Transport Covpo-~

ol ration or any ouer authurity (suboerdinate to st) to which
'. ' the power 15 delegated by the Corporaticn under these

i ordcers.

| | 3. Corporation— mcans the Rajasthan Siate Read Transport
\ R Corporatign esuublishedby the Rajasthan Gonverimmernt, 1In
eacicise of powers conterrad by secuion S of the Read

Trunspori Corporation Act, 1930,

4. Duty—means tinte spent in discharge of service vnder the
Corporutio:: and includes —

(‘I) Joining 2.
1
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(b) (1) t1le sn2nt n Ny frarnina SP*_"‘F‘.SOF'EL! b‘r' Lhe
Corporation.

(it) the period of compulsory waiting by a worker
returning * from leave or after handing ‘over
charge of a post for posting on znother ponst.

(1) period spent on journey to and from the pli-e
of examination and the period occunied in atten-
ding an optional or obligatory examination, at
which the worker is permitted to appear by the
competent authority.

S. Employer—means Rajasthan State Road Transport Cor-
poration and includes such authority or authorities of
Rajasthan State Road Transnnrt Corporation, =S rnav be
authorised specially or genzrally by the Corporaticn, to
‘exercise all or any of the powecrs of the Corpor ation

~under these orders. |

6. Holiday— mcans a day, on which all or any particular

establishment of a section/sections or department/depart-

ments or office/offices ic/are ordered to be closzd ora

specified class of workers is/are allcwed holiday by

Competent Authority.

7. Hours of Work—mz=aas normal working hours as pre-
scribed under Mbotor Traassort Workers Act, 1961, or'a

the' Minimum Wages A<t, 1943 and the rules framed there-

under by the State Government, or the Factories
Act 1948 and the rules framsd thereunder by the State
Government, |

"8. Lien—mcans title ¢f a werker to hold a parmarent 20t
substantively and the right to resume on return to duty
after a period or periods of absentce.

9 DMlotor Transport Worker— nmicans a  person WLl IS
cmploycd in Rajasthen State Road Tiransport Coryoration




' I whether for wages or not, to work in a professional
| higs ' ~ capacily over Transport vehicleés, arto attend to duties
‘ ﬁ} | in cennection with the arrival, departure loading
'8 or unloading of such transport vehicles the expressions
include a Driver, Conductor, Cleancer, Station staff, Line
checking statl, Booking Clerk, Cash Clerk Derot C TN
Time Keeper, Watchman or attendant, Waorlshop

but does not include an employee of the Lorpomlmn
classified 1n Schedule |

10. Factory Workers — It mecans pertons incluced in the
definition of ‘Factery Worker’ gnen in the [acteries
Act. 1948,

’;‘ a | 11. Cfliciates— mecans jeif amence of dulies of ayost oy

‘.\;J_ ~woerker on which another worker holds a hizn. Corpo-
| ration may appoint it worker to officiate 1in a vacant post
on which no worker holds a hien or pending a permanent
appoiniment in that post. '

12. Probationer—means a pzrson employe Oﬂ probatmr
In or agains! a Substantive vacancy in a Cadre uader the
Corporation before his appoiniment substantively.

13. State Government —meaas the Government of Rjasthan.

I4. Temporary past mezans a post cr2itad temporari'y for
a specified period.

15. Transfer—mcans the moxl'c nen: of a waorker fiom one
head quarter station in which he is emploved Lo oAy
such stetior 10 take up the cuties cfa n.ew fost or as b
resule of a change in his head quarters.

16. Worker in pormanent employ—means a pzrson e nployed
uncer the Corporation who holds substantivaiy a perma-
nent post or who holds a hien ona pzraancat past or

would bcld a licn on a permacent post, had the Len not
been suspended.
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17. Week—means a period of <even devs teginning at mid-
night of Saturday. - '

18. \Wages— means wages as defined in the Yayment - of
Wages Act, 1936. |

19, Year—meansa year comnz:acing from Ist day of April.

20. All other words and expressions used but not delin!
in these orders and defined in the Motor Vehicles Act,
1939 aad Mbotor Transport Workers Act, 1961 and

" Factories Act, 1948 shall have the reaning respectively

assigned to them 1n these Acts.

Scction IIH

- CONDITIONS OF SERVICE

ey

(1) No person shall be appointed as a Motor Transport Wor-" =

ker in the corporation without a medical fitness certificate.

(1) Character of a person seeking = recrultment as a
Motor Transport Worker must be such as to fit him for

Service of the Corporation. He will be required to produce’

a certificate of good character from a reputed or
responsible person not related to him. '

(iit) Corporation shall prescritc academic and other quali-
fications for direct recruitment to a post or for promo-
tions {rom lower posts to higher posts.

(iv) Corperation shall prescribe precedure for recruitment

and prcmotions from lower posts io higher posis of
Motor TransportWorkers,

W,

(1) Corporation may appoint a persoa in the following age
groups on conditions laiddewn 1in th:z MNotor Transport

-
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Workers Act, 1961 to work, 1n a professional capacity
over transport vehicle or to a‘tend to duties in cennecticon

with the arrival, departure, Icading or unloading of such
transport vehicles—

(i) Adolescent.
(i) Adult

(11) Age shall be computed from date of birth of the Motor
Transport Worker, who shall be required to producz any |
of the following proofs there of at the time of employ- |
ment, in the ordér of preference — :

(a) date of birth given in the School certificate.
N (b) date of birth given 1o  Muuicipal  Birth
certificate. '
(c) Date of birth given in horoscope, provided

it was prepared soon after the date of birth
stated by the employ:ze.

(d) A certificate from the certifying surgeon speci-
{ying approximate year of birth

el Sy w1 At - -

e e

Classification of Motor Transport Worker

7. A Motor Transport "Worker shall be classified as under and

shall bc provided with a card indicating the status held bynim - |
from time to time— | | .

(i) probationer . :
(11) permanent

(11i) Temporary.

(iv) Apprentice

Recruitment of probationer

8. (i) A probationer worker shall be appointed in the manner

prescribed by the Corporation to fill a  permanent-
vacancy in a post;

[ S
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P'Add:d vide order No. T. ‘”""3) R::RTL, Las. 32 2J"J di. 1- 9 82.
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Pceriol of probaiton

(1i) The period of probtation shall normally be six’ montls

unless the Cerporation otherwise ceterminesa different

period of probation for a Post or class of posts, or unless

it is extende | by a spzeified time not excezding six months.
Breaks due to sicskness, acerdent, lcave, lock-out, stikes
(not being illegal strikes) or involuntary closure of the

establishment shall be included in the period of probalicin.-

*In exercise of the powers conferred under order
£{uv) of the RSRTC worlke's and woikshop Employees
St.nding orders, 196> Corporation vide 1ts resolution No
$0:82 dated 26.6.82 las determined normal period of
probation in respect of the diivers and conductors four 2
yzars or unless 1t 15 extended by specific time not
exceeding.6 montns.

The other terms and conditiens as laid down 1in
the existing provisions shail re nain uachanged.

Confirmation

(i11) A probltnoner shall bz conﬁrrne:i in his appomtmt,m at

tlie end of his period of probation il he has successfuly
passed the pr:scribed trade test or prescribed departmenial
examination & if the appo- inting u|hor11y 15 satistizd

that his integrity is unquestionable and he is 0lherw1<t* fit
for confirmation.

(iv) No compensation shall be granted to a probationer who

i1s remov- ed during or at the end of the probation,if he
has failed to give satisfaction to the appointing authority
or 1f he has failed to pass the prescribed trade toest
or the prescribed departmental Examination.

" - e . — o Sl 5. el -
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Pcrmanent Motor Transport Worker

9. (1) A Worker shall acouire the status of a permanent Worker
from the date of his confirmation and aprointment

sutstantively.
(11) On substanuve appointment 1o a permanert fost a '
worker shall acquire a lien on thuat post.
|
, Suspension of lien |
3 10. (i) Lien of a worker shall be suspeaded if he is—
Y. - |
(a) apooint:d.to a parmanzat post outside his cadre or g
. | |
X (b) Appointed provisionally to a post on which another A
' employvee holds a lien or would hol!d the lien had his
lien not tecn suspended. _ >

Retcn_tion ol lten

(11) A worker holdiag substantively a permanent post retains
his lien oo that post —

"
[ L B

- (a) while perferm:ing duties of that post
‘ «b) while en fo-cign service, ceputation or holdirg

a temporary past or effici:ting 1n another post.

(c) during joining time on transfer to anoier rost
ualess he s transterred substantively to a post on
lower pay in which case the lien is transferred to
the new post from the date on which he is relieved
of his duties in the old post.

* (d) while on lcave, and .
(¢) while under suspenston. ~
Termination of lien
(iii) A worker’s -Jizn shall not le ternurated cvon with his
consent if he is ledt without a lten or a suspended lien.
1]
.
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(1v) No worker shatl acquire @ fien on the ];ﬁst outside his
cadre unless hiis ien on the sutstantive post 1s terminated.

Temporary Notor Transport worker

11. A person may bc appointed temyorarily or as a temporary ':
substitute an a purnaanceat post, for unforcscen contingencices
¢. g. election, en.evgency elc.

Apprentice Motor Transport worker

| 2. Arerson may be appotnted as a trainee Ly the Corporation on
his sigai -2 an agreement under the Apprenticeship Act, 1961
and ceputed for tratatage  with a view to employment 1n
the Corporation. During the reriod of training, the
apprentice shall be paid an aliowance as may be
determined by the Corporation {from time to time and
shall bz g¢overnad by the conditions laid-down in
agreement '

Terunation of employment

13. (i) For terminating employment ¢f a permanent werger,
notice in writing of ta: feitewing duration stad be

L

eiven either by the employer or the w 1ker—

(a) one monty’s notice 1in the casc of a monthly rated
worker.

(b) two wecks notice in the case of other workers, provi-
ded that the service of a worker may be terminated
forthwith by pay- ment tc him of a sum equivalent
to the amount of his wages tur the period of notice”
or for the period by which such notice falls short
of the period prescribed above, as the case may be.

iy

(11) A temporary worKer or probationer whether mo'nthlyh
rated, wecekly rated or piece rated Shall not te entitled to
any notice or pay in licu thereof, 1if his services -are
terminated.

81




(1) Where the crmpioyment ot ary WO Ker s tcrminat_e;d_ the
wages earned by him and other cues, if any, shall te
pald berore the expiry of tle secona \\orking‘day' from
\be day on which his employment is (erminated. |

Not included.
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Subscription to Proviaent bund |

15. A worker entitled to provident fund benefits shall be required

to subscribe to the contributnry provident Fund of the

Corporation. ¥~ -~ - ,

Charge of an othice

.16, Unless for special reasons (which must be recorced by a
' superior authority) the charge of an office must be mace
¥ over at the headquarters, both the relieving and thc relieved
workers being presznt. |
e SR (a) A permanent worker, who is required to undergo a tralmng
for any specificd period and who resigns durirg the pc:riod
of such training or within two years afler the Cc:ﬁﬁlcllon.
[ thereof, shall refund to the Corporation the emoluments
§ _ paid to bim during the period of such tratning togethcr
with other expenses incurred by the Corporation on
such training., ' | ;

!“
.
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: (b) Every such worker shall be reqm ired 15 c(ecutr befar» the
period of traininyg starts, a bond in the form p"escrlbed
18. (a) The date of compulsory retiremert of permanent “worker
shall be the dat: on which he attains the age of *583 ycars.
He may be retained in service after the date of compul-
sory retirement with the sanction of the ruembers of the
Corporation in a meeting in the interest of the service Of_
Corporation an<d for reasans to be recorded in writing. but ]
shall not be retareed after Ll wge of 60 years inany case,
(b)y The day on which a permanant waorker attains the suppar- .
annuation age shall be reckoned as non-working day and
~the worker must retire with ¢iect from and including that
da)

- el e L el el — T —

‘Subsutuwd fer 35" vidie erdor Mol FU 2020, Azcounts (Rules) 24 13174
dated 4-12-831. Effective from 23-9-34
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*(c) A Corporation employee be retired from services w. = f,
afternoon of the last day of the month in which his date
of retirement according to the existing provisions falls.
Accordingly. the date of retircment of a Corporation
emp'oyee be determined as under—

i iy

e — " el p— — - — -— S - N

S. No. Date of birth Date of ret'rement! n

attaining the age ot 3
yrs. or 58 yrs. as the
case may be.

-
- b I —

1. Ist Cay of a month Afernoon of the Jast c‘ay
of preceding montn.
2. Any other day of Afierncon of the last day
the month. cf the month.

These amendments be given etfect: from  1Ist of

April, 1977, L
19. Wages, extra wages for overtime, wages duffng leave etc. of
a worker shdll be regulated in accordance with provisiors
coptained 1n the Paymf:m of W. r*esk Act, 1936 The minimum
Wages Act 1948. and Motor Transport Worxers Act 19¢1 and

‘the Factories Act 1948 and rules f:ame:d by the Governime:.t ¢i
Rajasthan there under, as may be applicable to a wosker.

20. Sutject to the provision: contained ia payment of Wages
Act, 1936°and the Minimum Wages Act, 1948.initi?] wiges of
a permanent Or temporary worker on his appomt’ncrt In i
substantive or temporary or officiating capacity ona kigher
post cartying a pay scale of which minimum and ma XTI um
are higher than the pay scale of thé post which he held hef-
ore his appointment to a higher post shall be fixed zt the
stage next above the wages nouonally arrived at, by in<re-
asing the actual wages drawn by him in lower post by ore
increment at the stage at which wages are drawn,

"Adc_i_rd\;idc order no. F. 2 (23) Acct'ts,’Rulcs,-‘7-é-7-6.!—5640 dt. 30-4-.';;

Substitefud for 533 Vide order No. F 2 (23)'Azstis/Ruales 85,15194di = 7214
effective from 28,9,84
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**D (1) Compulsory Retirment
Notwithstanding anything contained in
the regulation the Corporation, may 1f 1is
of the opinion that it 1s 1n the 1nterest
of the Corporation to do s¢ have the
absolute right to retire any Corporation
employee after he has attained the age of
50 vears or on the date he ccmpletes 25
vears of service which ever is earlier, or

on any date there after, by gliving him 3
months, notice 1in writing cr three months

pay and allowances in liew there of.

**D(2) Voluntary Retirment :

. Notwithstanding contained here  1in
before Corporation employee may after
giving three month previous notica 1n
‘writing, retire from the service on the
date on which he <completes 20 vyears
service on the date he atta.ns the age ot

.45 years or on anv other date there after .

Note : The period of service rendred 1in
the State Govt. as well as 1in the
Corporation by such an employee shall
be eounted while accounting the period

of 25 years service under above
provisions only . 1f the pension
contribution is paid by the State Govt.

of the employee.

. .
& .
#——-_—_—“_———_-—I——_-———_—_——_ﬂ—-—-_ﬂ“——“'—\‘_--——__

** Ddded Vide order No.
F/HQR/Gen./Lab.92/5436 dt. 24.12.92

10 (B)
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71 An incremcat-in a t'mes scals of pay except next above effici-
ency bar shall ordinarily be drawn as a matter of course
unless 1t is with-held &s a penaity.

*Note— Anr.ual grade increment to an enlployce'f"}l1eCdrp-
oration be allowed from the first of the mooth 1u which: s
1 would fall dve wun<er the operation of the existing it Chis I
rules regolating incremeiii, '

79 Where an elllcicncy  btars prescritked inany t me scale the
incramzant next adove shail be given toa worker with specifice
sanstion o! the co.npetent authority. Conditions on which

; servi e chHunts for increments in a time scale are prescribed as
under:—

< - - Service counts for increment

23. (i) All duty in a post shall count for increment.

(11) Scrvice in another pos’ other thana 'post carrving less ]

- - wages on which a worker may be transferred on account

IR of in cfiiciency or m's-ehaviour or on his written request
whether in substantive or officiating capac:ty.

(ii1) During leave with pay.

(iv) If j:iaing time s allowed to join a new post on whicha
weorkeris appointcd while on duty ia his old pOSst, Oor
directly on relinquisning of thdt post it shal' couat for :

N increment. _ .

(v) A proztioner shall be confirmed only at the end of the
rrobation period or extended period of- probation-and
shall be allywed increments only after confirmation.

(vi). A period of. over-stay  of  leave does not count for
increment unless 1t is by an order of chmpetent authority
specially allowed to counrt fur incrercents. ' Cs

fp — __‘#___—___—--_____—_ B e e .,

*Added vide order No. F. 2 (28) Acctis/Rules/75-76/2640 dt. 30-4-77
cffccti\_zc {tom 1-4.77
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24

25, No work_er c'"mpl'o)"ed in the Corporation shall undertake
wcrk in a private or public body or private person or

26.

[12

(vii) Time spentin any training spoasored by the Corporation
or period of compulsory wailing by a worker returning
froms leave or after handing over charge of a post for
posting on 2nother post or period spent en journey (o
and from the place of examination and the period occup-
ied 1n atternding an oblicsiory examination counts for
increment, |

(vii1) Any breaks in duty due to accident, lock-out, strike (not
being illegal strike) or involuntary closure of the establ-
1" ment counts for increments.

The rates of dearness allowance or any other compsansatory

allowance shall be determined by the Corporation from
time to time. |

accept remunesation/payment in lieu thereof.

Provided that the Corporation may authorise any worker
to undertake any private work on payment and direct
bim to credit to Corporation fund -any part of such recurr-
ing Or NON-recurriog payment.

Section 1V
LEAVE

() (A) A Motor Transport worker shall be entitled to
lcave as per provisions confained in the Minimmum
Wages Act and the Motor Transport Workers Act
1961 and any rules framed by the Government of
Rajasthan ther: under. '

- -

(B) A workchargzl . worker shall be entitled 1o annual
Jeave with wages in usccordancc with provisicons
contitined In Section 78, 79 and £0 of the Factories
Act, 1948.

- - T e e ——— i I . P
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(2) In addition to above, every worker shall get the follo-
wine paid holidays-

(1) Republic Day One day
(1) -Hoh ’y
(1) Indepcndence Day »
(1v) Gandhi Jayanu 'y
( v ) Dushera P
(vi1) Diwall % |
(vii) Idu! Fiturd .

(3) A worker who desires to obtatn leave of _absence shall
apnly to the Managing Director or the competent authority

appointed 1n this behalf in writing, stating therein the
purpose for which the. lcave is requested. The period of

such leave and also the address where the leave is sougaht
to be eajoyed shall be stated in application.

‘Application for leave

(4) Application for leave must, in normal cases, be made a | ‘
week befor the date, the leave is to commence, and the -
applicant shull not 1),y such lecave unless the orders are
passed by the General Manager or a competent. authority
in this behalf on such application in writing.

(3) In case of refusal to grant leave the authority refusing
leave shall state reasons f01 such refusal and inform the
worker. |

Extension of leave -
: - - ”

(6) Application for leave in continuation to or extension of
the leave already being availed of must in all cucumslan-
ces as far as possible, be made well in time to ensure‘a
reply granting or refusing such extension before the
original leave expires. Address shall be aiven wbere the |

g reply 1s requested. |

13]




e e e neais aak T AR e

(7) Absence beyond the period of the original leave or
extensiou if not granted shall render the absentee liable

to lose his lien on his appointment un'ess—
- s
“(a) he returns witiun cight days of the expiry of the
leave ' ‘

(b) Explains to the satisfaction of the General Manager
or a competent authorny thereasons cf his inability

to return in time, v/

(8) In the case of abience without proper orders of the
Genreral Manager or ar a competet authority authorised
in this behalf, for ten days or morne, such employee shall o
be liable to suspension under Orders in writing. In the |
event of his not givhig satisfactory explanation or evi-
dence to that effect, his services nay be terminated by
the General Manager or a ¢ compstent authority.

Leave Account

(9) Leave accountof the worker shall be maintain:d by
the leave sanctioling auihority.

Time and Pavment | | AN

n7. Time and pavment of wages and decducuion there from
shall be governed by the provisions of the payment of
Wages Act, 1936 and the Motor TransPort Workers

Act, 1961 and the Fuacteries Act, 1948 and the rules
framed by tihe R_ajas_lhan_ ‘Government there- under,

Hours of work

238. The hours of work shall be as provided in the Motor
Transport Workers Act, 196t or the Factories Act, 1918
and the rules fiamed . there under by the State Governm ent

as may be applicuble to a worker.
\

[ 14
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Weekly Rest o

49. The weekly rest shall be admissible as provided in the
Motor Transport Workers Act, 1961 or the Farcxo_rics
Act 1948 and the rules framed thereunder by the bState

(Goveernment, as may be applicable to a worker.

Corﬁpensatory holidays

30. The compensatory holiday to a worker shall be admissibl_c
- as provided in the Motor Transport Workers Act, 1961 or
\ the Factories Act, 1948 and the rules framed thereunder

f | _
o by the State Government, as may be applicable to him.
31. A worker having a permanent or temporary status shall
be cntitled to joining time on the fo llowing conditions —

(1) (@) To join @ new post to which he is appo_inlcd while
on duty in his old post, or directly on relinguisn.ng
charge of that post '

(b) To join a new post on return from leave.

(1) (a) Time reasonably required for the journeys between
the places of t(raining and the staticns to which an
cmployec is posted jmmediately before and afler the

4 period of training is treated as part of joining time.

(b) An employee who is appoiated while on leave to a
‘post other than that from which he proceeded on
leave may be granted fulljoining time.

(c) An employee awaiting posting orders on the expiry
| of leave or otherwise at the place where leave was

enjoyed or the place of last” duty and is treated on
duty under standiuvg orders (4) (9) may bz granted
joming ume.

(d) Where an order of appointment 1o join @ new post
does not involve a change of residence fiom the

- . - [ 13
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s126on to aoather, not more than. one cay shall be
allowed to join such new post. A holidav counts as
a day for the purpose of this subregulation.

(¢) Where prescribed holidays succeed the c'ay of
handing over charge of a post and appoimiment does
not invoive change of residence and the charge is
handed over in after-noon, the first holiday may be

allowed as joining time and the next holiday (s)
suffixed to joining time.

Period of joining time admissible

(1) Six days time shall be granted for preparation and in

16
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addition, a period to cover the actual jourrey will be
calculated as follows—

(@) for the portion of journa=y-ore day for eacl travel=:
(i) by rail - 300 K. M.
(11) by moter car or bus
plying for public hire 125 K. M.
(1) In any other wav 75 K. M

(b) for fraction of a distance prescribed in (a) above a
~day will be allowed.

(c) A Su_nday will not be counted as a ‘day’ for the
purpose of these calculations, but Sundays will be
included in the max'mum period of joining time of

30 days.

. (d) Travel by road not exceeding 8 k. m. to and from

railway or Bus station at the teginning of 2 qut.rnev
will not account for calculating time,

(¢) Joining time shall te ccumed by the rouie wition
is ordinavily used for lria s uidess compet.nt ot Ve
rity, for spec: al rrasons, otherwite orders.

L}
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(f ) Joining time shall bte calculated from the place,
other than the worker's headquarters, if he i1s autho-
rised to take ever charge el the post ar such other
Place. | __ ‘

fe) 1M worker-is appointed 10 4 new post w]nle in transit
{iom one POSL 10 anoll.a,r his _]omlng tlme excluding

-

ing lht.ddy on w ]m,n e reccwed the order of
-up-])'*-'nlmcnt
(h) Ifa worker :akes leave while in transit f[rom one post
to another. the period which  his since  clapsed tlier
|

Chanding over  charge ¢fthe old post  shail be
ancluded in hus leave.

(1) A worker while on lcave will te entitled to joining
Aime when appointed to a new post proviced that the

joining time wiii b2 calculated from his old station or

from the place in which he received crder of
appointment wiiichever calculation will entitle himi to
Cless Jornnyg timeg.

X &

« g4 . . e * & o ‘.- " 4
Admissthility of maximum joining {ime

-,(iv) Joining time may be extended by a competent authority
upto the maxiumum limit of 20 days on such conditions as

he may tunk fit in the followine circumstances—
(i) When a worker fulls sick on the journey on transfer.

(1) When a worker has ¢pent more time on joming than

is allewed under sianding order 31 for the reasons
beyond his contiel and notwithstancing ¢ ue- c:lt-{

gence on his part.

™
(v) A workeron joining time shall be treated a3 on duty
and shall draw his wages os under— '

() T onjonpe thine unde Oove (1 el stasdine erder

&
vy
i

S1ohe wilh o the voosce which he weould have

(17
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drawn had hc not been transferred or the wages
which he wiil draw on taking over charge of his new
post, whichever 1s less.

(b) If no joining L:r2e under clausc (11} of 'sténding
order 31 he will- draw wages at the rate at which
he last drew it on leave.

(c) If the "transfer to the nzw post is not made in the

interest of the Corporation, but at the request of the

worker himself, no payment will be allowed while
on joining time but a competent authority ray arant

leave admissible to him to cover the period between
the date of handing over charge at old station and

that of taking over charge at another station, if he
applies for such leave.

(d) A worker transferred to a post On return from leave

shall, during the period of takibg over charge, draw

the presumplive pay of the post held by him sub-

stantively before proceeding on lcave and if he was
holding the post in officiating capacity. he will draw

the officiating pay of that post or thz. pay which

~will be admissible 1o him after taking over charge,
whichever 1s less.

(¢) No.wages or lcave wages shal] be admissible, if a
worker does not join his new post on expiry of
joining time, - wilful absence from duty on expiry
of Jommg timc will be treated as misbehaviour for
the purpose of clause (L) of standing orcers 32.

(f ) If the taking over charge of a new post by a relieﬁng .

officer consists af several stores or scattzred works
which . the reliever or relieving officer are required
to inspect together before the charge is (‘OmDifth
the relieving eficer shall be tr2ated on duty dw. MG
the pe ariod. ol such inspection,

m g am g Wy T e R M P . o
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H Such pcnod was not excessive anq he \iwll ‘tdraw, ‘the st
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gp(csumptlve pay of
oﬁﬁcmtmg pay admissible oo the post held
Hh}S transfer or the pay he wouldj draw after the transfer
ﬂr'w lsicompleted whichever is less.
; to compensatory allowance or house rent allowance as
admissible at the new station - oa. thc :
| drawn in any of the snuauom slated aboy __as the casc f“;-,- GRS
j, . maybe gk '

.Provided the competent authorlty lS Satlsﬁed that

-q"-'uh-i }r'

The limitation of 1be jOlﬁlng tlﬁlé 1ﬁ-'
S.S.I. and A.S.S.Iis prescribed as under— 1

the post hcld b_y hﬁlm substantl

‘}
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He will also be entitled
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reépect of

Category of Post Time Allowed Condition
Depot ' ,
£
¢« ‘A’ class depot (i) S.S. 10 days ~ When SS L is I/c
% o Stores’« i o
. "5 J (i) ASS1. 7 days When 'S S.I. is not
LA o ~ Ife Stores.
; ‘ (1) ASS.I. 10 days When therc is no
other A S S.I.in thc
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(ii) A.S.SI,

S.S 1.

A.S.S.1.

S.0. 1.

7 days

8 days

7 days

3 days

Stores. - T
When thcre are moro

e "‘ - l

than one A SS.I. in

the Stores

When there are more
than one A.S.S.Tin
the stores.

When there i1s no

| other ASS I in the

Stores.
When thc SSI

not a551st_ed by any
A.S.ST.
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$.SU. 6 days Wlen he 1s assisted
- | - by A.S.S.I
A ST 7 davs Winen there s only
onc AS.S.T.
AND.I. 0 days  \When there are l'ﬂ{)?é .
i - ~ thau one A.S S.I, l‘

b TR

If any extra time 1s taken, tite person to be relieved shall
be deemed to liave beoca spared and he may have to cither
curtail his joining time or treated as lcave without pay to
the extent of excess over, and above Joining tiine.

Scetion V- '. _ -

32.- (i) Record of service of a pzrmanert werker shall e main-
taincd by the appointing authcerity and every siepin a
worker's official life must be recorced in his service booltx /.
and cach catry attested by the superior authority. No

erasures or oveyr- \srmng should . be made in the service }
book and all corrections should bé neatly made and §
| 3
atte.ted. - f
(i) In casz of a worker, who is not a permanent worker, a
; gCI'\'iCC sheet My Lo malntained by the deOl:”l'i“‘
| awhority _ f
| -(iii) A parmanent worker will be parmitted by the competent !
“authority 1o examine his service book at any uime he i
desires to do so with a vicw to see that it is praoperly B
. . | 1Y s r . \ : { ’
maintained. A duphicaie scrvice LEtook shail aiso be |
maintained aitd allowed to be retaindd with the worker.
. : . : Lo . ~ !
. Reference to duplicaie scrvice bocek shiidi ve made aniy =
I] ' when the orizimal service book i1s lost or :o1ssiiiz or 15 not o
iy . ll..lnsﬁ.\n..d to the office/section/departinciit, Nl*en: the f
\ -
}] | woarker is presantly posted, __ i
l ’q
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)' : - ' {
il




i

§ 3'%. (1) The General Manager my at any time in the event &f
. . - ,, |

ﬂ-g fire, catastropne, Breakdown of machinery or stoppage of
8 power suppty, cpidemics, crvil commotion or other causes

!

-
. AT S I
L T S

bzyond his control, stop any vehicle or vehicles, order

sioppage oi any WOIK of sccticn cor sections or depart-
ment or departments of the Corporation’s establishment,

wholly or  partially for any pe:rind or periods,

without notice.

- .
[

(11) In the event of such stoppage during wbrking hours, the
workman effected shall be notlﬁed Ly notice put vron

the notice board, as soon as pracllcable, when work will
be resumed and whether they are to remain or leave their

placc ol work. Thke workman shall not ordinarily be

requircd to remain for more than two hours after the

ccmmencement of the stoppage. Il the pcrlod of détcn-

tion does not exceced one hour,1the" worKek:is0™ dctalncd

shall not be paid for tie period‘ of ‘déetentioh. If the
period of detention exceeds .one: hour,.r the- worker so

detained shall be entitled to receive wages: for the whole
of the . time during which they are detained, as: a result

~of the'stoppage.’ No other compensation: “Will te ad__,_'-_f,_._.. i
missible in.case of such stoppage?Whenever¢* pract:cablc .
reasonable notice shall be glvcn for resum’ptwn of normal e SRR

L

work., ST AU et e me

(iii) The G....ncral Manager may in the cvent of'a, strikc effec-

ting wholly or partially in a section or sections, of the esta-
blishment or department _or unit, close down either

wholly or partially such section or sections, departm ent

or departments cffected by such closmg dowﬁ The:fact
of such closuie shall te notified by a rotice to bc put on 4

the notice board in the section or dcpartmcnt concerned,

as soon as practicable. The worker concerned, shall also

be notificd by the general notice prior to resumipt:ion of
work, as to when work wlll be resumed.

21}
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34, Thac following acts and omissioas shall be treated a |
misconduct —

Conduct and discipline

(a) Failure to observe safety instructions.
(b) Committing & nuisance while on du[y at any place
inciuding Corpsration premises, branch, booking offices
Or routes. !
(¢) Leaving the Corpomuon office or branch oftice or bus
T parage or workshop or any other piace of duty duy Ing the
pertod of duty without
1s refused.

permission or whea permission.

(d) Loitering or talking in groups without attending 1O duty
within the premiszs, of the Corporation’s of’ice or workshop

or garage or branches or any other permises of tiae
Corporation.

(¢) Quarelling, abusing, teasing threatening, beating ot assaul-
ting a fellow worker or any body else in the service of ihe
Corporation or passenger, while they are oa Corporation’s
duty or 1n Corporation’s bus or Corporation's premises.

(f) Indecent, disorderly or rude tehaviour with any fellow
worker or officer or subordinate or business man Or

customers and any other person connected wilth Corpora
tion’s transport business.

(g) Steeping or dozing on duty.
(h) Coming on duty in drunken statz or drinking liquir orin

intoxication while on duty or being found drunk during
workiig hours.

Xi) Dishenesty, fraud, theft, malpractice or m isagppropriat:on
of cush er property. | - o

(j) Cutting. rubbing, rcwriting, ovcr writing in the ticket
copies, collection shcets, logbooks and othzar concerning
record or accouut books and papers with dishonest
intention, | ‘

(k) Habitual late attendance on duty.

'~

hY
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(1) Wilful insubordination or disobedience or misbehaviour
whether alone or in combination ‘with others to any
lawful order of superior.

., N
(m) Wilful- damage to any property of the Corporation. f\;
(n) Taking or giving bribes or any illegal gratification, - e Aﬁé}“ 3
(o) Habitual absence without leave or abscace without leave L?i;%
of more than ten days.

(p) Habitual breach of any law or rule having the force "
of Jlaw applicable to the establishment. -

(q) Habitual negligence or neglect of work.
(r) Frequentrepctution of any act or omission for which a
finc may-be imposed to a maximum of 2 percent of the
wages 1in a month. _
(s ) Striking work or inciting others to strike work in contr-
avcution of the provisions of any law or rule having the
force of law, for the time being in force.
(t) Wilful slowing down in performance of wouik. .
(u) Gambling in any premises of the Corporation including .
Scction, department and offices. |
(v) Committing a cogaisable offcnce or involved ia an
.~ offence of moral turpitude |

*Suspension

35. (i) Cowpetent authority may suspend a worker for any act
or omis,ton of misconduct as described in stauding

order No. 35 by an order in writing and serve the

worker with a charge sheet containing sp:cific charges /
on which cach charge is based and _asking him to state |
whether he desirés to be heard in person.

(i1) A worker shall be required to submit his explanaticn in

-writing within a week from the date of s:rvize of charge-

sheet and if he desires to be heard in person a sumimury
enquiry snall be held.

Eaea B R rr
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Substitute! vide order No. K IRSETC, Lub,75/1780 d. 14-6-75 Wik,
291h April 1975. )
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(1) During summary enquiry, a stuspended Worler shall te
CIVED AN 0DpPorlunity to Cress-examine Vi Nnessss ol Lo
have such witness called as he may wish or to 2Xpiiin
circumstances alleged against him.' o

(iv) An order in writing referr:d to in C]ausc i) ahqve shall
take effect immediately on dcllvery to-worker, and In
the event of refusal’ by the worker to accept delivery of
the saud ~order s:rved on him, the affixing of the same
on a notice bord at the place of Ii's posting vwiil be
dermed to b a suffisient s:rvice on him , o

(v) Deleted. ' o £
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(vi) (a) Where on a complaint of misconduct against 2 workman,
cisciphinary procecdings against him are contempiuted or
are pending or *where a case against him in respzct of
any criminal offence 1s und 1 investigation or trial and
the employeris satisfied that it 1s necessary or desirable to
piace the workman under suspension, he-may do so by
serving on the workman an order in - writing to that
elfect. Such an order shall take effect immediaiely on
delivery to the workman. It shall be a_cbo'mpanit:d by a
chargesheet explaining in details the reasons for such
supension and the workman shall be given an opportunity
for defending himself. . _

(L) The workman, who is placed under suspension shall
during the period of such suspension, be paid subsistence
allowance at the tollowing rates—

.~

! | '1-'"‘ : i
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(1) Where the enquiry is de partmental, the subsistence z1low-
ance shall be equal to 1/2 of his wages as defined in the

Payment of Wasges Act, 1935 (Central Act 4 of the 1936,
for the first 90 dayvs.If .the department a enquiry g21s

S

prolonced and the woriiman continues 10 be andzy
suspension fura perod exceeding 90 davs the %U*‘a?xl-
cnce aliowance, shuit be paid 7 3/'4 of the wages, bui it

the enquiry is cceiaved btevond 90 days due to rensons
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dirzctly attributable to the workman, the subsistence
allowance shall be reduced to 1/4th of the Wages.

(ii) Where the enquiry is by an outside agency or as the

case may be, where any criminal charge againstihe

workman is under investigation or trial, the subsistence
allowance shall be cquaito 1;2 of his wages as defined

in the Payment of Wages Act, 1936 (Central Act 4 ot

1936), for the first 180 days. If soch an enquiry gets
prolonged and the workman continues to be under
suspension for a period exceeding 150 days. the subsi-

stence allowance shall be paid @ 3/4 of the wages. But if

the coguiry 1s deiayed beyond 1SC days due to reasons
directly attributable to the workman the subsistence
allowance be reduced to 1/4 of the wages.

(c) If on conclusion of the enquiry, or as the case may be,

of the criminal proczedings the workman has been-found

guilty of the charge and it is considered that -an order of

dismissal may rmeet the ends of justice, the employer
shall pass orders accordingly. When such. orders are

passed the workman shall be dccmcd lo havc becn absent |
from duty during the period. of such SUSpCDSIOH and -
shall not be entitled to any remuneration for suc;h penod

but the subsistence allowance already paid to‘hlm shall
not be recovered.

Provided thatin case of a .vorl\man to whom the

provisions of clause (2) of Article 311 of the Consutu- |

tion of India apply thc provisions of the Artlc!c shall be
comphed with. -

IF, on conclusion of the-enquiry or asthe case may Le,
of the criminal proceedings, the workman has been found
not guilty of the charge, he shall be deemed to have
been on duty during the period of such suspention and
shall be entitled to the savm: waees as he would hive

25 ]
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received if he had not been suspended, after dedueting
subsistence allowance paid to him for such period.

(¢) The payment of subsistence allowancc s’hall however, be
s.:bject to the waerkman concerned pot tang any cmpl-
oyment during the period of his suspension.

(vii) An appcal against an  appeslable punishment
imposed shall lie to the next higher authority and
shall be preterred within 15 days of the passing of

the order. Decision of the next hlgher authority
shall be finnl. |

No. F./JRSRTC/Lab/75/2575 Dated 25th Aug., 1975
CIRCULAR

Sub ; Administrative instructions on modified Standing
Orders No. 35 of the Rajasthan State Road 'Iran3port
Corporation Standing Qrders.

Recent modification in order No. 35 of the Standing Orders
has already been intimated to all concerned separatecly. The
 following administrative instructinns necessary for impicmenting
the amendment are issued for guidance of all concerred —

1. The modified Standmg orJers are operative wuh effect from
29th April, 1975,

-
2. The subsistence allowance during the suspension pericd shall
be paid at the following rates —

(a) If the cnqiliry 1S dq)artmental the subsistencé'allow'ér_.ce
- shall be equal to 1.2 of wages for the first 90 days.

(b) If the departmental ‘enquiry gets: ,prolon;ged and the
workman continues to be under suspension for a period

“exceeding 90 day’s the subsistence allowance shall be |
paid at 3/4 of the wages.

20 ]




y

Fa

T
/

£

(¢) Tf tiwe enquiry s velaved bevondd 20 davs due to reesons

directly attributable 1o the cmployee, the subsistince
allowance shall be reduced to 1/4 of the wages.

3. (@) Il the enquiry is by an outstde agency like inyestiga-
ticn ¢y ihe Poitce Dejpartment or trnial on apprehension
of commission of a crime, tue subsistence allowance
shall be equat to 172 of his wages for the {irst 180 days,

(b) Ivsuchan  cenguiry gots proloneed and the employcee
continucs under suspeasion lor a period exceeding 180
dayvs, the subsistence allowance shall be paid at the rate
of 3/4 of the wages. '

(c ) Butif such enquiry 1is delayed beyond 180 days due to
reasons directly attributable to the workman, the subsist-

ence allowance shail be reduced to i/4 of the wages.

4. Jton conclusion of the enduiry or as ihe case mav be, of
the crimnal procecdings, the worximap has been found
not gcuilty of tihe cha'z2, he shall bs deemed to have
been 1o employiment dusing the period of such suspens-
ion and be shall be entitled to the same wages as he
would have received, had he not been suspended, after
deducting the subsistenze allowance paid to him for such
a period, R |

5. Thne cmyployee shali he entitled 1o subtisience ailowance in
case hw Juos aot atiept emdoyment elsewhere. Therefore,
at the umec of pavment of suosistence allowarce the employee
concernied shall be reguired to produce a certificate to the
effect thut i was noi in employment any where during the
periow of vuspensicn for which he was claiming subsistence
allowance. “ |

6. While issuing suspension order, it shall also be simultareousiy
added ther-in that the empiovee will net feuve headquarter
durina the period of susmensien. He <hould be required to
present Bimsell in the office cof the contioiling officer. An

attendance reaister for SIl..lspcn(’:e-:': cnpleves witl be necessary.
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7. These standinz orders have come inty force with eff:ct
from 29-3-75 and consequently, these are appiicable even to
those employees wio dare continuing under suspension.
As such wherever necessary  suspension  period may be
extended beyond the pra.ent prescrited period of 2 months.

8. Subsistence allowance for tbe period following. 29-4 75 shall
be payabic in accordance with the modified Standing orders.

9. Enquiry officer conducting enquiry in respect of a suspended

employee will intimate to the suspending authority immedia-
te'y on completion of 90 days cf the cuspension period informing

him of the reasons responsible for nct conpleting the

enquiry.

(a) He should mamntain a register which will facilitate a watch
On Progress in enquiry cascs.

(b) Without waiting tor a query or a reminder from the
suspending authority the enquiry officer will intimate
the suspending authority if delay in: completion of
enquiry was due to reasons which could be attributed to
the suspended employee. o

(c) Such an intimation trom the enquiry officer to the suspe-
naing authority will be necessary even in case delay in
completion - of enquirv cannot be uttr:buted to the
employe: concerned. In such cases, the enquiry officer
will inform. accordingly as the quantum of subsistence
allowance beyond 90 cays will depend ¢a .the intimation

from the enquiry officer.

10. No employece shall be xept under suspension bevoad a

~ period of 90 days in case of departmental enquiry unless it
was expedient in the over all interest of the Corporation and.
good discipline.’ Keqping an employze uncer suspension for
more than ¢0 days in case of departmental enquiry, should be
on sufficient reasons to be recorced 11 writiag by the suspen-
ding authority. R

—_—
lllll

mal Court of faw, the quantum of subsistence allevwapcee
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should be Cdecided c¢n the recommendation of the

Corporation Counsel contesting the case before the court
of law. ‘
~These instructions should be adhered to strictly.
General NManager.

36. One or more of the following pepalties may, for good and

37,

sufficient reasons, be imposed on a worker by a competent
authority; penalties from (v) to (viii) shall be appealable —

( 1 ) Censure:-Three censures in a period of one year will
involve withtholding of one increr.ent .
(11 ) Withholding of increments or promotion.

( i1 ) Recovery from pay/wages of th2 whole or part of any

pecuniary loss caused to the employer by negligence
or breach of any law. '
( 1v ) Fine upto 29, of worker’s wages. .
( v_ ) Forfeiture of wages during the period or of SUSpCDSlOIl
( vi ) Reduction to a lower post or grade. |
(viii ) Termination of service, which shall not be a disquali-
fieation for futurc'employment

(viii ) Dismissal from service which shall be dlsquallﬁcatlon
for futurc employment. '

Deductions from wages

Decductions from the wages of a worker shall be of the

follewing kindsduly approved by Chief Inspector of Factories

under the [’ayment of Wages Act, 1936 only —
( "l ) IFines.
( il ) Deductions for absence from duty.

( 11 ) Deductions for damage to or loss of property expre-
ssly entrusted to tbe employee for custody or for loss

of money for which he 1is required to account,
where such damage -or loss is dxrccuy attributable to
his neglcct or default.

( tv-) Deductions for house accommodation supplicd & the
Corporation.

< O
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( v ) Deduction for any amenitics and services supplied by
the Corporation. |

( vi ) Deductions of income tax payable by the worker.

( vii ) Deductions for recovery of advances or for adjust-
ment of overpayment of wages. | |

(viil ) Deductions required to be made by the order of
court or any other authority competent to make such
order under any law for the time beiung in force,

( ix ) Deductions for subscription to or for repayment of
advances from the Provident Fund Scheme.

( x ) Any other deduction which 1is obligatory under any

a1 pavipd -

lalv or Act.
Seniority
38. Secniority In each class of service shall be determined by the )
“date of the order of appointment to a post, in such class ;
of service, ' |
. Complaints

319. All complaints including those relating to unfair or wrongful
action on the part of any authority under whom .a.worker 1s
employed shall be submitted to the Generai Manager or a
competent authority specified in this behalf.

Certificate on termination of service

40, Every permanent worker shall be entitled to a service certifi-
catc at the time of his dismissal, discharge or retirement from
service. '

Travelling all>wauce
41. Travelling allowance shal]l be admissible to a worker as per
regulations that may be framed | by the Corporaticn

I'rce pass concession

4), A worker of the Corporation shall be entitled to irave: in the
buses owned by the Rujasthan State Road Transport '._.orl...o-

ration which ply ro zulauy for the conv cyance of passengors

1 1

aspar regulations framel by the carporation in this respect.

(30
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(1 ) Afree pass shall beissued to ecach worker once dur-
ing a calender vyear, after he has rendered full one
year s service in the Corporation.

(11 ) This concession shall be admissible 1o a worker and
his family. Proviced thoet the number of persons
including worker, who travel with a free pass shall be

only hve.
o (i ) Benefit of free pass will be allowed only if seating
space is available in the bus plying on the route

- of travel.

/

. v ) 'Family” for the purpose of this reculation shall incl-
ude wife/husband, unmaurried daughters and sons -

under 18 yrs of age, and dependent widow
mother.

- Medical facilities

43. A worker not covered by the E. S. I. Scheme shall be entitled
to medical facilities, as may be prescribed by the Corpora-
tion. | o

i Exhibition of Standing Orders _
44. A copy of these orders in Hindi or-in English shall be pasted

at the General Manager's office and on the notice toards of
all the Depot Managers or offices where a tr;ﬂ.nsport worker
isemployed and shall be kept in a legible condition
45. 1t shall be incumbent on all the workers to abide by these
standing orders and they shall look and safeguard the interest
of the Corporation, and sha!l not divulge its secret to'any
body. '
o SCHEDULETI
(1) Supervisory staff of the rank c¢f—
(a) Depot Menager and abtove in the Traffic Depart-
ment. .
(b) Asstt. Accounts Officers and atove in the Accournts
Depariment.

gy
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(c) Senior Foreman Gracde {Junior and Senior) and
above 1n the Engineering Department.,

(d ) Air-conditioned tecinician.

(2) Clerical and subordinate staff other than those included

in the defimticn of Mcter Transport Wo:iker or Factory
Worker.

(3) Peons, Chaprasics, Cycie Sawars, Mali, Orderlies, \Water-

man in all Departments and Chowkidars and Sweepers in
Administrat.ve Offices.

AL Sl Seelieuy.  ir———

No. F. 28/RSRTC/Lab-69,278 Date 12-5-1969

ORDUER

It has'been decided by the Rajasthan State Road Transport
Corporation, Jaipur to grant 12 days casual leave in a year to 1ts
employees covered under the Motor Transport Workers Act 1961

. and the Factories Act 1948. This casual leave may be availed of
- by the employee in a calender year i. e.. from Ist January to 31st
December. |

¥ | | _ | | |
\ L This casual leave may be allowed to the employces subject to
the following conditions —

X
- ], . (1) Casual leave may be availed of by an employee oaly after
L .
l
i

obtaning prior sanction in writing by the controllmg
officer under whom the employee is workine.

o ' (2) An employece who is freshly recruited may be granted
' casual leave during the first year as under— _
(1) Upto 3 days for service of 3 months or less. -

(i) Upto 6 days for service of more than 3 months nut
leis'than 6 months and '

. _ . (in) Upto 12 days for service of more thin six months

(3) An employec will not leave his head quarterss dunng )
casual leave without previous permission of the casual
leave sanctioning authority,

32 ]
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{4) An empioyee crvvine fora casead lzave will have to
state in his application the specific purpose for \\thh he
wants leave. o |
If atany time duning the period « 7 cisual leave of an
employee the controlling officer thinks or has rcﬂson to
believe that the empiosce s not availing of the Ieave for
the purpose for which he apphed icave or that during
that period his activites are such which are subversive
‘or prejudicial to the interest of the Corporation Work-
ing, the controlling cilicer shall have that right 10
cancel the leave so granted ferthwith and recall the
» employee to work and the cmployee shall be bound by
such orcers. ln case ¢f failure on the partof the
- employec to obey such orders he shall make himsell
d hable to disciplinary action. |
(6) The controlling officer shall have the right to refuse

casual leave to an employes without assignipg any reasci
whatsoever. |

(7) Casual leave not availed of by an cmplcye: during
calender year shall not b carrted forvord in the rnext
year. -

(§) While dpuh inz for casual teave the cmp]ox ee shall have
to 2ive his address where he wants to avail of the leave

PR
N
S’

and any communication by the Corporation officers on
t - the stad address shall be deemed sulTicient service of the
employee.

(9) Casual leave may be granted to an cmiployee for a maxi-
mum period of 12 days ina vear subjzet to a limit ol 4
dave at any one time. |

' Dv. General Manager

No. F. Har/Lib/77/320 Dated 12th April. 1977

| CIRCULAR .

. ' Und«.r section 27 (v) of the Motor Transport workess Act

1961 0 Motor Transport worker who kas worked for a periad T
<10 days or more during o ca'ender vear shall be atloned during

y o - ) 33 )
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the subsequent a calender year feave with wages at the rate of
one day tor every 20 days of work performed during the previous
calendary year.,

Under Sub-section 5 of section 27 1bid the leave that may be
carricd forward to a succeeding year shall not ‘exceed 30 days in
the case of an adult or 40 days in case of an adolescent,’

In normal course, the earned !eave shou d not'be ‘refused but
it has been observed that in cetain cases earned ’lca.vcibas been
refused ia theint:restof Chorporadon work. In taese ¢éasés the wor-
ker has been deprived of hiis carned leave since in such cases benefit
of carry forward of leave 1s not given afier 3o days: To remedy
this situation 1t has been decided that if leave 1s refused to ap
employee in the mnterest of Corporation work, the maximum lcavé‘
that can be carried forward shall bz 60 days. In cases where leave
has not been applied and refused, the maximnm leave \’thh Can
be carriecd forward shall remuain 30 days only. - |

Gene:?al Manager

No. Hqr/F./Lab/77/764 | - Dated 5-7-77
CIRCULAR ' |

The Corporation vide 1ts resolution No. 83 dated 31-3-77 has
decided that the employees who ure covered by the Standing
Orders but not gatting any beneit ot E. S L. 5¢cheme may be
cranted 7 days medical Jeave ina vear on productior of medical
ch‘liﬁcurtc_ from o i ;:lcrc.d medJical pracntioner. In case  of
hOSPil'd“l;ﬂLienr additional leave of three days will be given O
sroduction of a ceruficate from the authorised medical attendant,
| This order will come 1n force with immediate effeet.

General Manger

f

No. I-. I,/RSRTC,'L:»..b 77,1191 bated 22-9-77

. OFFICE ORDER
The Corporafon vide 1ts resolution No. 83/dated 31-3-77 has
decided that the date oif mcrement (o such ecmrioyces whose
scrvices are governed under Standing C rders mh remain the sanse

134 ]
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on account of feave without wades if such leave is taken on med-
ical grounds subject to the production of medical certificate from

Recaistered Medical Practitioner. This order will come into force

w. c. . Ist June, 77
General Manager

No. 1191 | PDated 22-9-77
OLFFICE ORDER

The Corporation vide its resolution No. 83/77 dated 31-5-77
has decidcd that the next increment to such workers whose servi-

ces arc governed under Standing Orders on promotion shall be

granted on the date he would have drawn his increment had he
continued in the lower post, provided that where the pay 1s fixed
at the minimum of the time scale and the paysso fixed exceeds

the pay drawn in the lower post by the amount equal to the
amount of the next increment in the lower post plus the amount

of the first increment in yhe higher post, the next it crement shall
be admissible after completion.of service for the full mcremcntal
period counting for increment under rules.
This order will come 1nto force with effect from Ist June 1977,
General Manager

No. 1192 Dated 22-9-77
| OFFICE ORDER _

The Corporation vide its regolution No. 83 dated 31-5-77 has
decided that any woman whose scrvices are governed under
Standing Orders who is pregnant and ciaves in writing to the
controlling officer that she cxpects to deliver a child within sjx
weeks from the date of such notice, she shall be permitted,
I she desires to absent hereself from work upto the day of lier
delivery.

“The- absence of such a woman -during the period she js
entitled to maternity beaefit uuder the Maternity Benefit Act 1661
or due to illness  medically “certitied to arise out of
pregnancy or confinement shall be treatzd as auth orised leav
absence, The order will comz inty {orce w. e f 1-6-1977.

General Manager

Y
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No. F. 2 Acctts/Rules 775-76:14 6 ‘Dated 14.6-77
ORDELER

The Corporation vide 1ts resolution No., 67/77 dated 30-4-77

has dccided that the Drivers, Conductors and “those working in

workshop of the Rajastban State Road Transport Corporation i
and _are not entitled to E. S. [. benefits may be given the facility '
of Teave with full wages for the period of their hospitalisation as )

a result of any accident while on duty.

The Depot Manager concerned shall be competent to san- R

tton such leave, keeping in view the circumstances of the case and
tor this purpose he may also seek second medical opinion.

Chief Accounts Officer.

Dated 9-12-77
OFFICE ORDER - |

No. Har/Legal/LA/77/2568

In pursuance ot Corporation resolution No. 165/77 the powers .
are here by delegated to the undersigned to sanction special diet |
allowance not exceeding Rs. 75/- per month to employees who
are governed by the Rajasthan State Road Transport workers and
workshop Employces Standing Orders, 1965.

This benefit will be given to the employees who are suffering
from Tuberculousis subject to production of a certiticate (1n the -
prescribed form) from a competent Medical Authority. -

Generai Nanager.

el e L WPel——
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v ; o DA T b A U AN S U cultbe U LON, oAl PUR,
No.F, HQR/GEN. |LAB/92/ 54 3¢ Dated:= 24, [2. 92 \ \,\

CIRCULAR -

Sl @ R W, RN

The Certifying authorit .onder the Industrial
Emplyment(Standiny Crder)Act, 1946 nsjasthan, Jaipur ‘

haos certitlied cvhe following new Clauses 18D(1) and 18D(2) -
to be inserterd after Clause C . - - in the

Rajasthan State Road Transport Workers and Workshop

Ermp.oye's Standing Orders, 1965, C!rtfied'ClOuses Are
A5 under; -

18 D(1) Compulsory Retirment:

Notwlthstanding anything-contained in the

regulation the Corporation,may,if is of the cpinion

that 1t is in the interest of the Corporation to do

50, nave the absolute right to retire any Corporation

emplovee after he has attained uv- st of 50 years or

= = TS —— e . W - A w1 a iy g

on the date he completes 25 years of service which

| R

U ' : '
’;i' ; ever 1s earlier, or on any date there after, by

i

| giving him 3 months,notice in writing or three months

\ . |
pay and allowances in liew there of,

= plF b e . g o i, fopeny - e AN S #

18D(2) Voluntarv Retirment:

| Notwlith Standing anything contained here in N
hows: - | i o '
y & . ere 'Corporaticn cemployee may after giving three

e

montns 'previous notice in writing, retire from the service

e

cn the G ate on which he completes 2Q0:-years'service on' the .

date he attains th:: age of 45 vears or on any other
date there aftes#

Note: The pariod of service renduied i g Slate Gove,
as well as in the Corporation by such an emplyee
sitall be counted while accounting the period of

¢ years service under above provisions only if the

I'-O N

cnsion contribution is paid by the State Govt.of
the emploveo, |

The abovs addition 1s being made as per decision
of .o Tercifving autihority dateusl8th Nov,1992.
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NG.qu/DDP/PensiDn(5)/93f 415 ' Lateds) [.]173
UFFICE ORDER

Conséquent upon addition of new clauses 18 D(1)
and 18 0(2) in the Rajasthan State Road Transnort
Workers and Workshop Employees Standing Orders, 1965
vide order No.Hqr/Gen(lab)/92/5435 dated 24.,12.92, nou
ln continuation of this office order N0.183 dated 8.2.92,
1t is hereby ordered that the RSRIC Empleyees Pension
tequlation,1989 and the RSRIC Employees GPF Regulation,
1989 shall also be applicable for those empleoyees who
are qoverned by the RSRTC UWorkers and Workshop Employees
Standing Orders, 1965. . r

The employees on regular pay scale shall be
entitled to submit their option either for existing
LFF scheme ar for Pensionary benefit alonguith GPF.,
The options shall be submitted within 60 days from
tha date of issue of this order. q t -
VAN Galahy

(G.S5. SANDHU)
MANAGING LIRcCTOR,

Nq,qu/DGP/PensiDn(6,/93/ 615 ' Dated: I e leQ3

Copy forwarded to the following for information

anc necessary action .-

1) All Heads of Department, RSRIC, Jaipur,

2 ) All Chief Prodn., Manager/ixecutyﬂ'hagers([.’w )
RSRTC, Jaipur/ L
All Ciufﬁﬁ“meagers, RSRTC

g - . -\-q-'-ll-'_— B e I I

il

- A e M
m\\«-ﬂ N-\ A

( Mahaveer Sinnh )
Executive Dlﬂeutor(ﬁdm )
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Rajasthan State Road Transport Corporation Jaipur

S.No.:-F/HQR/Gen/Lab/2013/ ¥7 | (y date:- .\ . N .20172

CIRCULAR

The cerﬁfying authourity under the Industrial Employment
(standing order) Act 1946, Rajasthan jaipur has certified the following
new clause 26(1)(c) to be inserted after clause 26(1)(b) in the Rajasthan

State Road Transport Workers and Workshop Employee Standing
Orders 1965. Certified clause is as under :-

26(1)0(C)

"A -worker shali be entitled to one restricted holiday-in a year as

per terms and conrditions laild down in the order circulated or to be

circulated by the Competent Authority from time to time".

(Naresh

. Chairman &
S.No.:-F/HQR/Gen/Lab/2013/ >/ | ¥ date:- -, a

Copy forwarded to the foilowing for information & n/a :-

ar)
IngPirector

1. P.S. to Chairman & Managing Director, RSRTC, Jaipur.
2. AlHOD's - RSRTC, Jaipur.

3. AlEM's - RSRTC, Jaipur.

4. Al ZM's - RSRTC, Jaipur.

5. CPM's RSRTC, Jaipur, Ajmer, Jodhpur.

6. All CM's, Manager (F/T/0) RSRTC -----————ccmmmeeem

7. P.F.IG.F.

(Vinwaiﬂ%aim

Executive Director (Adm)
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Rajasthan State Road Transpart Corporation Jaipur
S No.-F/HQR/Gen/Lab/2016/ §3 date- ©9- 99 20/

CIRCULAR

1. Amendment of clause 34-

After the existing sub clause (v) of clause 34 of the said orders, the
following new sub clauses (x) and (y) shall be added namely-

= L -, ¥ | - T Ly

Sub clause ! Provisions 1s to be added

e — — - —

34(xX) A conductor found allowing a corporation employee :
ip.wi1;11<3'm ticket or with a pass without ertering in hisri
' waybill. \
34y) | An employes found travellng in cerperation bus

- without ucket or having his pass without eatering in the
- waybill. ..
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2. Addition of new clause 34(1)
Atlter =xisting clause 34 and before existing clause 35 of the.said
orders, the tollowing new clause shall be added namely:-

"34(1) Rajasthan state road transport corporation conduct regulation
(enclosed annexure 1)"

5. Amendmeint of clause 35:-

The existing sub clause (vi1) of clause 35 of said o-ders shall be
substituted the tollowing namely:-

35(vi) an appeal against and appealable punishrient imiposed -
S . . Cy e A 1
<hall he 1o the next higher authority and shall be preferred within 30 =

aays of the passing of the orders. Decision of the next higher autho ity

shiatl be 1inal.”

+ Aammendment of clause.36;-

Ihe existung clause 36 of the said orders shall be substitued by the
foilowing namely:-

. one or more of the following penalties may for good and
sufficient reasons, be imposed on a worker by a competent
authority. Penalty from (1) to (viii) shall be appealable.”

2. The existing sub clause (i1) of clause 36 shall be substituted by
the following namely- |

'36(11) (a) withholding of increment without cumulative 2ffect.

(b) withholding of increment with cumulative effect Of
promotion" | ]

Fuclosed Annexure-| o
, . S
(R ajesh Yadav;

Maraging Lirector
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RAJASTHAN STATE ROAD TRANSPORT CORPORATION EVIPLOYEES {CONDUCT)
REGULATIONS

L. Snort title, extent and applications (1) These reguiations may be called the RSRTC
trnployees {conduct) regulations. These Regulations are heing framed under section-
45 ot The Road Transport Corporation Act-1950.

2} They shall come into force with immediate.

L

3} Except as otherwise provided by in these regulatians, they shall apply to al

employees governed by RSRTC workers and work shop amployees standing order
1965

Provided that when a corporation employee is placed on deputation to another
corporation or State or Central Government, he shall be governed by the Conduct
rules of the Borrower during the period of deputation to the exclusion of ‘hese

Regulations to that extent:

brovided further that the corporation board may by general or special®order exernpt
3 corporation employee belonging to a particular classification trem the application

of whole or any part of these Regulatios:
2 Definitions.— In these regulations, uniess the context onerwise reguires —

al 'Appointing Authority" shall have the meaning assign2d to it in the RSRTC workers

/

and workshop employee standing order 1965.
‘b) Corporation means RSRTC

i Corporation employee means any person appointed by corporation wnose service
are governed under RSRTC employees workers and workshop employees standing

order 1965.

(d) "“Member of Family” in relation to a corporation employees includes:-

(i  The wife or husband, as the case may be, of the corporation employee, whether

residing with the corporation employee or not, but does not include a wife or el it
husband as the case may be, separated from the corporation employee by a cecree B

or order of a competent court;

(i} son or daughter or step—son or step—daughter of the corporation emplovee anc
< wholly dependent on him, but does not include e child or step—child whc is no

longer in any way dependent on the corporation employee cr of whose custcdy the

——
"

Corporation employee has been deprived by or unda2r any taw;

L

i) Any other person relatea, whether by blood o' marriage, to the corporation

/" employee or to the corporation employee’s wife or husband, and wholly dependent
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on the corporation employee.

3. éeneral.— 1) Every corporation employee shall at all times—

|
AT HH S 1} maintain absolute integrity; and
i) maintain devotion to duty and dignity of office.




(2) (i) Every corporation employee holding.a supervisory post shall take all possible
steps to ensure the integrity and devotion to duty of all corporation employee
for the time being under his control and authority;

(i) No corporation employee shall, in the performance of his official duties or in the
exercise of powers conferred on him,-act otherwise than in his best judgmeht
except when he is acting under direction of his official superior and shall where
he i¢ acting under such direction, obtain the direction in writing, wherever
pract'cable, and where it is not practicable to obtain the direction in writing, he
shall-obtain written confirmation of the direction as soon thereafter as possible

txplanation-- Nothing in clause (ii) of sub-regulation (2) shall be constituted as
cmpowering  a corporation employee to evade his responsibilities by seeking

instructions trom, or approval of, a superior officer or authority when such instructions

are not necessary under the scheme of distribution of powers and responsibilities.
4. improper and unbecoming conduct. — Any corporation employee who -

(i} s convicted of an offence involving moral turpitude whether in the course of the

discharge of his duties or not:

(i) Behaves in public in a disorderly manner unbecoming of his position as a
corperation employee; or

i) Is proved to have sent an anonymous or Pseudonymous petition to any perscn in

+

authurity;
% Lead: an immoral life;
shall EJE liable to disciplinary action.
4—A  Unauthorized occupation of corporation Accommodation —
Any corporation employee who,

(]) QOccuplies corporaticn accommgodation beyond authorisation by Gereral
Administration Department or other competent authority, or

i) occuwies corporation accormmodation when he has his own house at the place of
posting except earmarked accommodation, or

L}

Contravenes any of the rules/instructions/orders regarding occupation of

corporation accommodation including Dak Bungalows, Tourist Bungalows, RGRTC
rest mouse etc., — shall be liable for disciplinary action.

.

. An corporation employee found travelling in corporation bus without ticket or

having Iris pass without entering in the way-bill shall be termed as misconduct.

4C.. A conductor found allowing a corporation employee without ticket or with a pass
without entering in his way-bill shall be termed as misconduct.

4d. A corpeoration employee found travelling in a corporation bus without entering pass

, in.the way-bill shall be debarred from using this facility for three years.
Q&+ 5. Employment of near relatives in firms enjoying patronage. — No corporation

Ty TR [ . . . I. . ; .
BIH < w'i;%aé:mployee shall, except with previous sanction of the corporation permit his son,

et

TR, UGN daugnter or dependent to accept employment with private firms with which he has

official dealings, with the corporation.
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Provided that where the acceptance of the employment cannot await the prior |!

! sermission of the corporation, or is otherwise considered urgent, the matter shal

he reported to the corporation, and the employment may be accepted

* srovisionally subject to the permission of the corporation: ;

%* Provided further that if the son/daughter or any other debendantg of a corporation ;
employee accepts any employment with a private firm raferred to above without 1

the permission and consent of such corporation emp:oyee he shall ferthWIth

r:_".'.'i -ll" -|_¥| .-

report the matter to the corporation. g
e 'fi " i

5. Acceptance of employment during leave.—A corporation employee on feave shall
not take any service or accept any employment without the prior-sanetierﬁ of -

(a) corporation board, if the proposed service or employment hes elsewhere th-dﬂ
in India: and S
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(b) His appointing authority; if the proposed service or em-p:-l.o'yment lies in India

Provided that the corporation employee who htaé;w been grahted
permission to take any service or accept any empioymeht under this regulation |
during any leave preparatory to retirement shall be precluded, save with the
specific consent ot the corp‘oration Board, or the Appointing Authority, as the

case may be, from withdrawing his request for permission to retire and tfrom

returning to duty. - | - e
Note:~ This regulation shall not be constructec as permitting a corporation B Sk
employee who avails himself of leave on medical grounds to undertake rﬁgular '

employment during such leave. SENRAL o

| A TR |

7. Taking part in politics and elections.— 5
(1) No corporation employee shall be a member of, or be otherwise associated wth, .

any political party or any organization which takes part in politics nor shatl be
take part in, subscribe in aid of, or assm in any otner manner, any political

movement or activity. )

2} It shall be the duty of every corporation employee to endeavor to prevent any

member of his fumily from taking part in, subscribe in aid of, or assist in any R
other manner any movement or activity which is, tends directly or indirectly to | i
be subversive of the corporation as by law established and where a corporation | :
employee is unable to prevent a member of his fa:m'i‘.l'-y from taking part in, or Y,
subscribing in aid of or assisting any other manner, any such movement or ;
activity, he shall make a report to that effect to the corporation. ;i '
f any question arises whether a party is a political party or whether: any o 3
organization takes part in politics or whether any movement or ar:,tmty,rfﬁa!!s
within the scope of sub—regulation (2), the decision of the corporatlon thereon
shall be final. ' :
NO corporatton employee shall canvass or otherwise interfere with or use his influence g
in connection with, or take part in an election to any legislature or local authority;
Provided that —- - "I,
THTT T 27 ST o
(i) a corporation employee qualified to vote at such election may exgrcise his right ¢

1"’:-1

OTRRUTH, LY
“aped

__ vote, but where he does so, he shall give no indication of the manner in which ne
proposes to vote or has voted; .
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Lo (1i) a corporetion employee shali not be deemed to have contravened the provisions of
this regulation by reason only that he assists in the, conduct of an election in the due

nerformance of a duty imposed on him by or under any law for the time being in force.

Explanaticn. —This display by a ccrporation employee on his personal vehicle or

residence of any electoral symbol shall amount to using his influence in connection with
an election, within the meaning of this sub—regulation.

Note:~ (i} A corporation employee who has reason to bgliéve that attempts are being
made to induce him to break the provisions of this rule by or on behalf of an official |
superior or superiors shall report the facts to the chairman of RSRTC.

(ii) Propoéing or seconding the nomination of a candidate at an election or acting as a
Polling agent shall be deemed as an action participating in the election.

8. Joining Associations by corporaticn employee.— No corporation employee shall
join or continue to be @ member of an association the object or activities of which are
prejudicial to the interest of the sovereignty and integrity of India or public order or

morality.
9. Demonstrztion and strikes.— No corporation employee shall -
(1) engage himself or participate in any demonstration which is prejudicial to the interests

of the s’ove'reignty' and integrity of india, the security of the State, friencly relations with
foreign States, Public order, decency or mo_ral.ity, or which involves contempt of court,
defamatior: or incitement to an offence, or

(1) resort to or in any way abet any form of strike in connection with any matter pertaining
to his service or the service of any other corporation employee. '

10. Connection with the Press or Radio~

(1) No corporation employee shall except with the prévious sanction of corporation, own
wholly or in part, or conduct, or participate inthe editing or managing of any newspaper |
or other periodical publications.

(2) No corporation employee shall -
(a) Participate in a radio broadcast, except with the previous sanction of corporation, or

(b) ccntribute without the previous sanction of his Appuointing Authority, any article or
write any letter either anonymously or in his own name or in the name of any other
nerson to any newspaper or periodical: '

Provided that no such sanction shall be required, if such broadcast or such contribution
is of purely literary, artistic, or scientific character and does not contain any matter
which a corporation employee is forbidden by any law, rule or regulation to disclose;

.
]

Provided further that if such a broadcast or contribution deals with matters relating to a
corporation employee’s own department, (ikrespective of the fact whether) the saine
has been prepared from official sources or otherwise, the fee chargeable by the officials

only shall be charged and he shall not charge any fee which may be payable for such a
- broadcast or contribution to a non—official.

Wﬁrﬁ a;ﬂi T"?FJ “Criticism of corporation— No corporation employee shall, ih any radio broadcast or

. qaH ____ontvor inany document published in his own name or anbnymously, nseudonymously

T 3 M ,;_f,,*,‘_{,fﬂor in the name of any other person in any communication to the press or in any public
DA, SIS utterance make any statement of fact or opinion —
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Which has the effect of an adverse criticism of any current or recent policy or action of
the Central Government or of State Government or of the corporation

Which is capable of embarrassing the relations between the Central Government and
the Government of any states or corporation.

Which is capable of embarrassing the relations between the Central Government and
the Government of any friendly foreign country:

Provided that nothing in this regulation shall apply to any statements made or views

expressed by a corporation employee in his officiai capacity or in the due performance
of the duties assigned o him.

Evidence before committee or any other authority.—

Save as provided'in sub~regulation:(3) no corporation emoloyee shall, except with the

previous sanction of the Apponntmg Authority, give ewdence in connection with any
inquiry conducted by any person, committee or authority.

Where any sanction has been accorded under sub—regulation (1), no corporation
employee giving such evidence shall criticise the policy or any sanction of the

corporation or of the State/ Central Government or of the Government of any
other State.

Nothing in this regulation shall applyto— i

evidence given at an inquiry before an autnority appointed by Government,
Parliament or the State Legislature; or

evidence given in any judicial enquiry;

evidence given at an departmental inquiry oruered by au*horlty subordinate to

the Government/ corporation.

Unauthorised communication of information. - No corporation employee shall,
except In accordance with any general or special order of the corporation or in
the performance in good-faith- of the duties assigned to him, communicase
directly or indire'ctly doc:’ument" or information which has come into his
possession in the course of his public duties, or has been prepared or collected

By him whether from official sourceés or othermse

oyee whose duty it is to give p'u.b-l‘licly to corporaticn activities in accordance

with the general or special direction of corporation form communication with
the press: |

Provided further that nothing in this regulation shall be deemed to prohibit t
disclosure of any information or document by a corporation employee the
police(Anti-corruption department) a bonafide belief that the mformat!on will

=

waforea Al fergaE to checking Corruption or other malpractices, or in detecting or punishing
.
?Tﬁ \C(d B S b 0 N " | love h ” | | o - .
scriptions. — No cor shall apt. |
~rr{-9ﬂ'q %a_g{.u o poration empioyee snail, except. with the previous

delmquents

sanction or order of the corporation or of the prescribed authority, ask for or

accept contributions to, or otherwise associate himself with the raising of, any
object whatsoever. - |

ided that nothing in these regulations shall be deemed to preclude an




15. Gifts. —

(1) Sava as otherwise provided in these regulations no corporation employee shall
accept or permit any member of his family advantage when provided by any
person other than a near relative or personal friend having no official dealings
with the corporation employee. ‘

Note(1l)— A casual meal, lift or other social hospitability shall not be deemed to be a gift.

Note(2)— A .corporation employee shall avoid accepting lavish hospitality or frequent

hospitability from any individual having official dealing with him or from
ir dustrial or commercial firms, organizations, etc.

- = -
P
—_—

On o:casions, such as wedding, anniversaries, funerals or religious functions,
when the making ot a gift is ‘'n conformity with the prevailing religious or social
oractize, a corporation employee may accept gifts from his near relatives but he
shall rrake a report to the corporation if the value of any such gifts exceeds —

(i) Rs...500/~ in the case of a corporation empioyee holding ahy NOSt carrying pay
scale ot Rs. 6500-10500.

(ii) Rs.750/—in the case of a corporation employee holding any post carrying pay
scal2 of Rs. 3050-4590 and above but below pay scale of Rs. 6500-10500.

(it} Rs.300/—in the case of a corporation employee holding any post carrying ¢ ay
scae below ot Rs. 3050-4550. ‘

31 On suca occasions a corporation employee may accept gifts from his persor.al

friends having no official dealing with him, but he shall make a report o tic
corporation if the value of any such gift exceeds —

(i) Rs.5C0/—in the case of a corporation employee dealing any post carrying pay
scale of Rs. 6500-10500 and above.

(i) Rs.2%0/— in the case of a corporation employee holding post carrying pay
scale of Rs. 3050-4%S0 and above but below pay scale of Rs. 6500/-.

" (iii) Rs.125/— in the case of a corporation employee holding post carrying belovs
pay s:ale of Rs. 3050-45390 .

In any other case, a corporation employee shall not accept any gift without the
sanction of the corporation if the value thereof exceeds --

(i) Rs.150/— in the case of a corporation employee holding any post zarrying pay
scale o7 Rs. 6500-10500 and above.

(/M., i) Rs.50/—- in the case of a corporation employee holding any post carrying
below pay scale of Rs. 6500-10500/-.
A a,—{:ﬁ a@f{'@'ﬁ%lic demonstrations in honour of corporation enipioyee.— NoO corporation

TgH employee shail, except with the previous sanction of the Appointing Authority,
2% B & Silyeteived any complimentary or contradictory address or accept any testimonial or
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Provided that nothing in this regulation shall apply to —

g & A farewell entertainment in honour of a corporation employee or any other
corporation employee on the occasions of his retirement ortransfer or any
nerson who has recently quitted service of any corporation; or

(il The acceptance of simple and inexpensive entertainments arranged by public
bodies or institutions.

Note — Exercise of pressure or influence on any corporation employee to induce him to
subscribe towards any farewell entertainment even if it is of a substantially
private or informal character, and the coliection of subscription from Ministerial
or Class IV employees under any circumstances for the entertainments of any
corporation employee not belonging to Ministerial Service or Class [V Service, is

forbidden.

17. Prohibitions of joining or attending educational institutions— No corporartion
employee, while in corporation service except with the previous permissions of
the Head of Department concerned, shall join or attend any educational
institution for the purpose of preparing himse!f for, or shall appear at, any
examination of a recognised Board or University:

Provided that —

(i} nothing in this regulation shall apply to a corporation employee who applies for
and is granted such leave as may be due to him under the RSRTC workers &
workshop employee standing order 1965 or RSRTC sarvice regulation for the
entire period of the school or college session in which he so prepares himself;

i-

Rl N
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(i1) A corporation employee who has (in or before the year 13855) -passej any
previous examinations may be permitted by the Appointing Authority to joir or
attend an educational institution outside his office hours for the purpose of
preparing himself for, and to appear at, the final examination next following such
Drevious examination:

a corporation employee may be permitted by th2 Apnointing Authority to join
or attend an educational institution outside his office hours for the purpose of
preparing himself for and to appear at, the matriculation examination of a

recognised Board or UmverSIty or any other exammat&on held by the recogmsed |
Board or University; TR L

A technical employee may also, subject to any departmental rules, be permitted
by the Appointing Authority to join and attend, outside his office hours, any
technical Institution for the purpose of pursuing higher technical studies and
sitting at any technical examination.

Expianation.—

(a) The expression ‘previous examination’ immediately preceding the final

N Intermediate or Degree or Postgraduate examination. L ag
e r$Private trade or employment. - .
a8 (1) No corporation employee shall, except with the brevious sanction of the e S

g

SO S Al - corporation engaged directly or indirectly in any trade or business or =

| reop], STAYS undertake any other employment: | .
Provided that a corporation employee may, without such sanctmn o
undertaken honorary work of a social or charitable nature or occasionel
work of a literary, artistic or scientific character, subject to the condition
that his ofticial duties do not thereby suffer, but he shall not undertake, or
shall discontinue such work if so directed by the corporation.
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Expianation.— | ~-
(1) Canvassing by a corporation employee in support of the business of:
insurance agency, commission agency, and of like nature owned or

managed by his wife or any other member of his family shall be deemed to
be a breach of this sub—regulation.

19. investment, lending and borrowing.—

(1} No corporation employee shall speculate in any stock, share or other
investment.

Explanaticn.— Frequent purchase or sale or both of share, securities or other

1 e P r = .
[] B -.: " L A
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investments shall be deemed to be speculation within the meaning of this sub-
regulation. 3
(2) No corporation employee shall make, or permit any member of his family or 3

any person acting on his behalf to make, any investment which is likely to
embarrass or influence him in the discharge of his cfficial duties.

(3) If any question arises whether any transaction is of the nature referred to in
sub—regulation (1) or sub—regulation (2), the decision of the corporation |
thereon shall be final. | | "-’

(4) (i} No corporation employee shall, save in the ordinary course of business
with & Bank or a firm of standing duly authorised to conduct banking.
business, either himself or through any member of his family or any other
persor acting on his behaif -

(a) lend or borrow money, as principal or agent, to or from any person with
in the local limits of his authority or with whem he is likely to have
official dealings or otherwise place himself under any pecuniary
obligation.to such person, or - | |

(b) fend money to any person on interest or in a manner whereby return in
money or in kind is charges or paid:

Provided that a corp-oratiohﬁ)employee may, give to, accept from, a relative
or personal friend, a purely temporary loan of a small amount with or
without interest, or operate a credit account with a bonafide trades man or
make ar advance of pay to his private employees.

(ii) Whe~ a corporation employee is appointed or transferred to a post of
such nature as would involved him.in the breach of any of the
provisions of sub-regulation (2) or sub—regulaﬁor{' (4) he shall forthwith
report the circumstances to the appointing authority and shall - ?-

thereafter act in accordance with such orders as may be made by such
. authority. . | ‘

tvery corporation employee shall repoirt within a period of one month tc

Ney! : e . : - | : | |

FTRI | the authority prescribed in explanation (2) unaer regulation 21, every loan
CAERTH, SiH advanced or received by him, whether in his-own name or in the name of a S sEetan
member of his family, if the amount of such loan exceeds. Rs.5,000. R
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20.  Insolvency and habitual indebtedness.—
/ (1) A corporation employee shall avoid habitual indebtedness. -
(2) When a corporation employee is adjudged or declared an insolvent or when one

moiety of the salary of such corporation employee is constantly being attached,
has been continuously under attachment for a period exceeding two years, or is

attached, for a sum which, in ordinary circumstances, cannot be repaid within a
period of two years, he will be considered liable to gismissal.

(3) When such corporation employee is not liable to dismissal otherwise than by or
with the sanction of the chairman, RSRTC, the matter must, if he is declared

insolvent, and may, if a moiety of his salary is aitached, be reported to chairman,
RSRTC

(4)  In the case of any other corporation employee , the matter should be reported ' o
. ' ¢ .-.",-
to the Head of the Office or department in which he is employed. B

(5) When a part of an employee salary is attached, the report should show what is
the proportion of the debts to the salary; how far they detract from the debtor’s
efficiency as a corporation employee; whether the debtor’s position irretrievable
and whether, in the circumstances of the case, it is desirable to remain him in

the post occupied by him when the matter was brought to notice or in any post |
under the corporation. |

(6) in every case under this rule, the burden of proving that the insolvency or

indebtedness is the result of circumstances which, with the exercise of ordinary
diligence, the debtor couid no have foreseen or over which he had not control,

and has not proceeded from extravagant or dissipated habits will be upon the
debtor.

21. Movable, immovable and valuable property.—

g e e — -~ h

1) Every corporation employee shall on his appointment to any service or post and
thereafter at such intervals as may be specitied by the corporation , submit a

return of his assets and liabilities in such form -as may be prescribed by the
corporation giving the particulars regarding.

(a) the immovable property inherited by him or owned or acquired by him or
held by him on lease or mortgage, either in his own name or in the name of
any member of his family or in the name of any other person;

(b) shares, debentures and cash including bank deposits inherited by him or
similarly owned, acquired, or held by him;

(c) other movable property inherited by him or similarly owned, acquired or
held by him; and

"oTd soael QT :-.{-?) debts and other liabilities incurred by him similarly or indirectly.
(Rt " - : | | |
wgw Note -1, Sub-—regulation(l) shall net ordinarily apply to class IV servants but the
R A= l.iwT< corporation may direct that it shall apply to any such corporation employee,

TR, STAYR or class of such corporation employee.

Note —Il. In all returns, the values of items of a movable property worth less than
; rupees 5000 may be added:and shown as a lump sum. The value of articles’

of daily use such as cloth, utensils, crockery, books etc, need not be included
In such return.
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Note -lil. Every corporation employee who is in service on the date of the
commencement of these regulations shall submit a return under this sub-—

regulatioffon or bafore such date as ' may be specified by the corporation
after cuch commencement.

(2) No ccrporation employee shell, except with the previous knowledge of the
appointing authority, acquire or dispose of any immovable property by
lease, mortgage; purchase, sale, gift, or otherwise either in his own name or
in the name of any member of his family:

Provided that the previous sanction of the appointing authority shall be
obtained by the corporation employee if any such transaction is —
(1) with a person having official dealings with the corporation employee; or
(1) otherwise than through a regular or reputed dealer.
(3) Every corporation employee shall report to the appointing authority every

transaction concerning movable property owned or helc by him either in his own
name or in the name of a member of his tamily, if the value of such propertyv
exceeds Rs 5,000 in the case of a corporation emplovee hclding any post in
corporation carrying pay scale of Rs.6500-10500 and above or Rs.2.500 in the
case of a co-poration em'p'loyee below payscale Rs, 200C-3200.

Provided that the previous sanction of the appointing authority shall be obtained.
it any such transaction is — '

(1) with a person having official dealings with the cordoration employee: or
(1i) otherwise than through a regular or reputed dealer.

(4) The corporation or the appointing authority may at any time, by general or

special order, require a corporation emplovee. to fusnish, within a period

specified in the order, a full and complete state of such movable or immovable

property held or acquired by him or on his behzlf or by ary member of his family

as may be specified in the order. Such statement shall. if so required by the

corporation ar by the appointing authority, include the cetails of the means bv

which, or the source from which, suca property was arguired.

The corporation may exempt a

Ny category of corporation F_-m'ployee belonging to
subordinate, Ministerial and C

ass IV Services from any of the provisions of this

regulation except sub-regulation (4). No such exemption shall, however, be
made without the concurrence of Departrment of personnel.

nation.— For the purpose of this regulation

the expression ‘ movable property’ Includes-:;

1,
L

,//\V\ (a) Jewellery, insurance policies the ‘annual premium of which exceeds

. Rs.5,000 or one sixth of the total annual emoluments received from
— g corporation whichever is less, shares, securities and debentures;
- T a2 |
- o eTd a::ﬁ A | - | -
o — (D) Motor cars, motor cycles, horses, or any cther mears of conveyance; and
NSt AN | ‘ . . .
- . e 4-:' h .'. . JF ‘;’{ ) ' .
2SR A (J Refrigerators, radios, radiograms,
TR NSRS - o ‘
(2) In respect of a corporation employee on Foreign Service or-on deputation to any
other authoriwy like the Central Government, Corporation, State Undertaiang or
any other Organisation, the parent department on the :zadre 2T whnich such
corporation employee is borne.
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22. Representation by corporation employee — No corporation employee shail
5 make any representation to corporation or any subordinate authority except in
sccordance with such rules, orders or regulations as corporation employee

» 5 ]
R 1"';'_ .

i 5 " prescribe in this behalf from time to time.
3 ~
23 Vindication of Act and character of corporation employee.— No corporation
emplovee shall except with the previous sanction of corporaticn , have recourse
to any court or to the press for the vindication of any official act which has been
the subject matter of adverse criticism or an attack of defamatory character.
Explanation.— Ncthing in this regulation shall limit or otnerwise effect the right of any t

corporation employee to vindicate his private acts or character.

Note —in granting sanction to have recourse to a Court, the corporation shall \n each
case decide whether it shall.itself bear the costs of the proceedings or whether

the corporation employee shall institute the proceedings as his own expense
and, if so, whether in the event of a decision in his favour, the corporation shatl
reimburse him to the extent of the whole or any part of the cost.

-

24. Canvassing of non—official or ot'herji.nflyenée.f- No corporation employee shall | - el
bring or attempt to bring any political br other influence to bear upon any | o
superior authority to further his interests in respact of matters pertaining 1o his
service under the corporation. | | B - a i.,,.

25.  Bigamous marriage.— (1) No corporation emplovee who has a wife living, shall T
contract, another marriage without first obtaining the permission of the
corporation not withstanding that such subsequent marriage is peraissibie |
under the personal law for the time being applicable to him. | | t
(2) no female corporation employee shali marry any person who has a wife living .

without first obtaining the permission of the ¢orporation. _H’h |
25A  No corporation employee shall. - | R
(1) give or take or abet the giving oi taking @fldawry, or ;
(il) Demand directly or indirectly, from the parents or guardian of a bride or
bridegroom, as the case may be, any dowry. | | F R
| | SR
Explanation. — For the purpose of this regulation, “dowry” has the same R

meaning as in the Dowry Prohibition Act, 1961 (central Act 28 of

Consumption of intoxicating drinks end drugs. A corporation employee shall -

(a) strictly abide by any-law relating to intoxicating drinks or drugs in force in any
area in which he may happen to be for the tirme being;

(b) neither be under the: iﬁ-ﬂ-uence of an intoxicating drink or drug during the
- course of his duty and shall also take due care that the performance of his

| duties at any time is not affected in'any way by the influence of such drink or

BEEY drug nor take such drink or drug in such close:proximity of time when he has

to appear on duty gthat odour .frem his mouth or his demeanour may 1

oo ordinarily make others feel that he had partaken of any intoxicating drug or

(€) Not appear in public a place under the influence of any drink of drug;

(d) Not use any intoxicating drink or drug in excess.
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27.
;
28.
29.
30.
" mf‘-: fm\\_:

f“‘;zs;.i_.:_‘

Acceptance of passaze and hospitability by employ2e from foreign contracting
firms. — employee should neither accept, nor be permitted to accept, offers of
the cost of passage o foreign countries and hospitability by way of free board
and lodging there, i7 such offers are made by foreign firms contracting with
corporation either directly or through agents/ representatives in India. The only
exception to this will be in f‘espect of tacilities for fraining abroad offered by

tforeign fi'm who obtain re-imbursement from the Foreign Government Servant
as part of Aid Programme.

Acceptance of the hospitability of Subordinate staff while on tour.—A
corporation employee while cr tour must take his own arrangement for
accommodation and food &t nlaces of halt and should not accept the

hospitability of the subordinate staff nor should subcrdinate officers offer such
hospitabil ty to their official superors.

Litigation on service matters. —Nc corporation employee shall zitempt to seek in
Court of Law a decision on grievances arising out of his Lémployment or
conditions of service even in cases where such a remedy is legally edmissible,
without titst taking resort to the normal official channe! or redress.

interpret: tion. ~If any question arises relating to th2 interpretatior of thece

regulation:, it shall be referred to the corporation in Department of oersonre!
whose dec'sion thereon shall be final.

Delegation of sowers.~The corporation may, by general or ¢pecial crder, direct

-that any power exercisable by it or any head of cepartm=a2nt under the,=

regulations {except the powers un‘der the regulation .30) and this regulation)
shall, subject to such conditions, ‘f any, as may be specified in the arder, be
exercisable also by such officer or authority as may be sgezified in the o-der.
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18(D)2) Voluntary Retirement )

Notwithstanding anvthing contamed herem belore 'Corporation employee may
after giving three months' presious notice i writing, retire from the service on
the date on which he a:umpln:ll:s 20 vears service on the date he attains the age
of 45 years or on any other date there ufter
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