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OFFICE MM SRANDUM

Subject: Issuance of Ordinary Passport to Government Servants,
PSU/Autonomous body employees, et al.

In tune with the Government's objective of "Minimum Government, Maximum
Covernance and with a view o simpliflying the proce cadure for issuance of Passport to
Governmen: Servants, PSU; Autonomous body tr‘r‘plo\r es, ¢l al. the matter has been
eviewed  Inooraer to 1;11*111;;—1!6: tssuance ui Passport to Governmerit emplovees, ¢t al;
aho find difficultics to obtain Identity Certificate (IC] /No Qbje tion Certificate (NOC)
rom their department, 1t has been

2. Beasicalily . B wration«is a letter frormn the Passport applicant giving
intimation to his/her Controllmg /Administrative Authonty (empioyer)
regarding submission of Pnssport application. This can-De=sut it
applcantinsthe-formatrof=Ane N After submission ui Pasqroz :1pp]lCdt101‘1
by such an emplovee, the copy of this Prior Intimation would be sent to the same
Controlling/ Administrative Authority under which the emplovee 18 working. In case
the emnplover has any objection regarding issuance of Passport Lo that employee, they
mav revert back 1o concerned Regianal Passport Office mentioning the details of sue h
will be taken by the concerned Passport
is submitted by the applicant A8

ohjccuon. However, the hnal de
lssung 41.1,{{]’101'11\-’ If ‘B 31
of Police Veriﬁcatmn in reissue cascs will remain applicahle,

> ” ﬂ-& efontiv ' Wi by @RI can bhe  submitted by
Government Servants, PSU/JAutonomeous Dmi\' ~m ’;‘h)‘.’("ts o1 al. tor submission of

applivenion for Passports:
i&) Copy of Prior Intimation to Controlling / Adniinistrative A uthority; or
ih No Objection Certificate from Conirotiing / Administrative Authority:; or
Lderitity Ceritficate from Conwolling Administrative authority.

No Ohject)on Certificate {NOC]) is msucd in the format of<AGHEERA A
o i adnuniatrorice Authorite o e 21y Jovee working under them for
5".v>‘-‘="=:"' v oany Licrnment o Servaniis "‘31 S Aulonomous ')oc‘\

capluyces, el .. If NOC is submitted Passport W*ll be issued on*
«ﬁ@ﬂﬁéﬁat&an&@ﬂﬂﬁ 3

Ideutity? Certificate (IC) is 1ssué_d in the format ofuiAnmexure:B
IELLER fAdoninisirative Autnon of tac emplovee working under m(ﬁn fur
voala s Passpol by oany  Governmoent  Servants Psil o Autonomous  body
crrraasces, ef a1 If IC is submitted passport will be issued on i‘fﬂ:-?oﬁ :

1 e

Verﬂ;catson dpagiges Tho spobsc ob s PeE oV e s A dependent < hildi¢




the awe of 15 vears. has an ophon o submy 10 for expedinious issue of passport In
cse of O The applicant is also required o subont Annexure-d
" 1 may be noted that the following provisions will remain apphceable as

mennnned below:

-

4. While [C should be issued preferably on Official Stationery (letierhead);, NOC on
plaun paper with signature/stamp can be accepted, on the assumption that
sich offices are usmg plain paper lor dav 1o day correspondence. Prior
I feation (PO s required to be suhmitted o plain paper by the Passport

applicant

5. Telephane, fax and e-mail id of the Controlhing / Admintstrative Office {to the
extent svailable) should be indicated in all the three documents for the purpose
of contirmation )

¢. Military personnel with ¢/o APO address {e.g. S6 APO/99 AP()) may submit
applications at their station ol posting or 4t their permanent address, and write
their perfmanent address in passport fagainst present address otherwise].
Spouse  of  such  personnel  |and  adult children, when spouse has
expired/divorced] may receive the passport, with authority letter. either by hand
or by post. This would apply to stmilarly placed Air Force/ Navy personnel as
wetl

_If Giovernment; PSU emplovees, et al.  arc transterred after submission of the
passport applicauon or passport is returned undehvered due to such transfer,
the same be re-dispatched, on request (along with copy of transfer order), at the
new address, after correction/endorsement of address. However, if police
verification was required and was not completed. it will be done at the new

(o9

niaee.
!

e The vahidite of the documents menaoned at para 3 will be s1x months from date

of issue

‘ﬁm&m...,mhmﬂmmwmmamw@mstsued by the Department of

Personnel & Training and respective authorities.

IR | JOUTORy

8

. Mimisiries of the Central Government, and the State Crovernments;/ Union
Territories are requesied to circulate these instructions to ali the employees working

under them. including those 10 attached and subordinate nfiices, and statutory

hodies f \‘}.
s L f g Y
i — 1 [

(Muktesh K. Pardeshi)
Joint Secretary(PSP] &
Chief Passport Officer

Sf ihe Government of India

SRR B ER T I NEN
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ANNEXURE ‘B’

. ALL CENTRAL GOVERNMENT EMPLOYEES, STATE GOVERNMENT
EMPLOYEES, EMPLOYEES OF STATUTORY BODIES AND PUBLIC SECTOR
UNDERTAKINGS, THEIR SPOUSE AND CHILDREN UPTO THE AGE OF 18
YEARS ARE REQUIRED TO PRODUCE AN
IDENTITY CERTIFICATE

(Strike out opuions that are not applicable]

(To be given in Duplicate on Original Stationery)

Certified  thar St/ Smit/Miss oo Son/Wife/ Daughter ol Shri
.......... ... who is an Indian national, is a temporary/permanent employee
of (office address) .......... ... from (datc) ...... and is at present holding the
post of ............s ... Shrif/Smi./Miss/Mst. ... , who is also an
Indian national, 1s/are a  dependent famiiy member(s) of
Shri/Smt . and  his/her identity s certitied.  This

Mintsty Department/ Orgamsation. has no objection to  his/her AcCquUIring
Indian Passport. I, the undersigned, am duly authorised t sign this ldentity
Certificate. | have read the provisions of Section 6(2) of the Passports Act, 1967
and certify that these are not attracted in case of this applicant. [ recommend
issuc of an Indian Passport to him/her. [tis certified that this organization 1s a

Central/State Government/Public Sector undertaking/Statutory body. The

Idenuty Card Number of  Shn / Smit / Miss (employee)
1S
Rel{ No T TS < U)ot R——

Name, Designation, Address & Tel No.
Applicant's |
photo to
e atiested

Note: Reler Annexure F' o details of Secnon 6(2) of the Passports Act, 1967



ANNEXURE ‘7
AFFIDAVIT
To he execuicd on approprate non judicial staump paper G2 minumu i value and
attested by o Notary Public)
One orginal and une self attested photocopy to be submutred)
ks (name), son/ daugnier/ wife of Shn g ... residing
at : : . Date of Bt ... being an appicant lor ssuc of
passport, do hereby solemnly alfizin and state the ollowing:
i That the names of my parents and spouse are as [ollows:

1l Fa

ther
(it Mother
i Wife s Husband

Thoat 1w a continuous resident  at the  above mentioned address

&
from

3. That I am a citizen of India by birth fdcssctrnt/rcgistrmi(m/na[ur:-l,hzalion and that
| have neither acquired the citizenship of another country nor have surrendered
nor been terminated/ deprived of my cinzenship of Inda.

4 That | fave not, at any tme during the period of hve vears immediatety preceding
the date of this affidavil, bueen convicted by any court an fndiz Ior any offence
ivalving moral turpiiade. nos sentenced in respect thereof to imprisonment for
not less than wwo vears.

5 That no proceedings in respect of any criminal offence alleged to have been

commitied by me are pending before any criminal court in India.

6. That no warrant or summons for my appearance, and no warrant for my arrcst,

bas been ssued by g court under any faw for the ime heing i torce, and that my

departure from hicha has not been prolubited by order of any such court.

7 That | have never been repatriated from abroad back w lndia gt the expense of
Government of India/ 1 was repatriated [rom abroad back to india at the expense of
Government of India. but reimbursed expenditurce incurred in connection with
cuch repatnation

2 That Towill not engage i dcnviies projudictal o the soverelgnty dnd ntegrity of

[

tnald.

9. That my depanture fron ndia widl not be detrimental to the sceurity ol [ndia.
1O That my presence outside Indi will not prejudhee the friendly relations of india

with any loreign country

DEPONENT
VERIFICATION

Verified an . (ciate] at o (place)

mentoned affidavit are true and correct and nothing material has been concealed.

that the contents of the above

DEPONENT



ANNEXURE ‘M’

PARTMENT/OFFICE OF

Noo.o..oo . PYated o e sovvimninn

No OUbjecnior Certnficate assuing officer should attest the

D;{r:‘waf;r(:;:}l ol the apphcnr;{ with ';!;:w:"‘:(‘t signature and Applicant’s |
~ubbei stamp i such a Wils hat half the signature and ‘ Photao 1
starup appear on the photograph and hall on the certihcate] |
' ]
NO OBJECTION CERTIFICATE
Shry Sme, Miss TR 5/ & T ¢ I« o . .......,wholis
an Indian nauonal, is emploved in ths OUREE 8. . L odrom.

il date This Ministry/ Deparunent/ Othce has no objection to his/ her

obtaining a passporl

Signature
Controlhing/Administrative authority
Telephone/ Fax/E-mail id

Note:

ia; The officer authorized to issue NOU should sign with name ana stamp
and must provide contact details [or verification by Passport Authority.

(b} NOC will be valid for six months from date of issue.




ANNEXURE ‘N’

Frgbesry TV o i"?'l{.!u'xi e gving prioar
P

mlriaiion o his s el rative Deptt A Qilice for subrmassion of

Place:.

[ atE

[T be addressed 1o the Controlling, Administrative Autherity with full postal

address|
'Fu,
el e
M e e
Frma:... ...
Subject: Prior intimation for submission of Passport application
Sir/Madam,

I hereby give prior intimation that T am applying for an ardinary Passport
to Regional Passport Ofhice - T ——

~

2 This is for your kind information ard record.

Yours farthfully,

signature: | et YRS e
Naimne:. o e s

Irateint Birth e s

Designation:.. o oo .

Namie of Office where working:.........
Actdress of Present Ofhee

osicdential Address:

1

7_\;\

]



